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Microsoft Office 365

This is the site that will be used for live lessons during this period of remote learning. This is the first site students should
log into in the morning to set them up for the days learning.

Resetting passwords for Office 365

If you have genuinely forgotten your password, please get your parents/carers to email
helpdesk@seahavenacademy.org.uk You need to include your username (e.g. HoneybournelL20) and your password will
be reset. Please be aware that this may take some time due to the IT team’s work load.

Student guide for accessing Office 365 and TEAMS (TEAMS is used for Online and live lessons)

Please follow the steps below to access Teams on your computer at home.

Step 1: Google ‘Office 365 login’

<~ c @ google.com/search?q=office+365+log+induriz=1C1CHBD_en-GBGB9358&0q=o0office+365+log+in&aqs=chrome.0.0i457j0i1017.4198j0j158source:
Google office 365 log in < L Q
Al E) News <2 Shopping @ Videos &) Images i More Settings Tools
About 529,000,000 resulis (0.42 seconds)

L mCe. com -
Office 365 Login | Microsoft Office
T Iorfree with online versions ot b oTL WWord, PowerPoint, Excel, and CneNote

Save documents, spreadsheets, and presentations online, in ..

Microsoft 365 Microsoft To Do

Collaborate for free with online Microsoft To Do. To Do gives you
versions of Microsoft Word ... focus, from work to play. Get ...
Office for Android ™ tablet Microsoft Office Templates
Welcome to Office. Your place to Choose from thousands of free
create, communicate Microsoft Office templates for

Microsoft Office 365
Office for Android™ tablet. Get
Word, Excel, PowerPoint

MMore results from office.com =

www.microsoft.com > microsofi-365

Microsoft 365 with Office apps | Microsoft 365

Microsoft 365 has all the familiar Office apps and more in one place. Work, learn, collaborate,
connect, and create with Microsoft 365
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=' Microsoft | Office  Products + Resources v Templates  Support My account All Microsoft + signin (R,)

Remote Learning in education. Leam more >

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

Sign up for the free version of Office >

Sign in to use your favorite productivity apps from any device

O $ W e R W%

§ Word Excel PowerPoint OneNote OneDrive Outlook Teams
https://www.office. com/login?es=ClickBiru=%2F

Step 2: Sign in using your school email and password. This is the same log in you use to log on to the computers in
school. E.g. Username: HoneybournelL20@seahavenacademy.org.uk

Step 3: If your screen looks like this, click on the relevant area. Outlook is where your emails are. Teams will be where
live lessons are held.

& Email - Honeybourn: X ) Microsoft Office Hor X @ Microsoft - OneDrive X | flf Document.docx X | @@ Microsoft Forms X ‘ O Microsoft Team« 41 X + = g X
C @& office.com/?auth=28home=1 ® Q % =H ‘ ;
T N
£ Search
Good afternoon Install Office
i o™ e @& 3 & @j B @ Fi
s I
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint s Sway
Notebook
Forms Stream All apps
Recommended
o You i th - Christodoulou Mariea sent this N u ed this 5  Barton Wendy + 3 others edited
4 n 2 minutes 1 m ago & Y y at 13:33 & 2h ago
dﬂ B 1
7‘ i | v
PE | = = a
o ® - o
Document Student Bulletin 8 5.6.2020 PE best practice Coronavirus__COVID-19__attendan... Dr¢
seahavenacademy-my.share Open file location seahavenacademy-my.share seahavenacademy.sharepoi sea
Recent  Pinned Shared with me Discover T Upload and open =

M Feedback
12:58

05/06/2020
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Step 4: If the login takes you straight to your emails, click on the small squares in the top left corner and go to Teams

M Email - Honeybourn: X ) Microsoft Office Hor' X | @ Microsoft - OneDrive X il Document.docx X | i Microsoft Forms x @B Getting Started 4« X + - X
C @& outlook.office.com/mail/archive/id/AAQKAGESNTE20DAzLTIIMTItNGQ1MC1iODVhLTRIMjUOZWUXNWE3ZQAQAGshVLbrigtLnvxiJQQRAIM%3D ® a %« = @
B . = =
= Thxy/P
n12
Apps
o Filter
K{ Outiook @ OneDrive
Il word El el
@ rowerpoint I onenote
BI5 closs Notebook El sway
@B rorms W stream
All apps
Documents
s fo

New

Document

Remote lessons on Teams
B Honeybourn OneDrive for Busine
n Leumrmq C ’Ve(k: \« 10 Tevv': hv .

https://aka.ms/mstfw This folder is empt &2 Accessing Teams on ... (No subject)

Accessing live lessons on Teams.

Students will receive an email inviting them to attend a live lesson. Students should click ‘Yes’

== Live Leczon

e Live Lesson
15 4 v .
eSS M d
[ ey '.".l-rll'\:j'_il‘.ul-
O ganise
? " =yiDo - =
“_ =
Didie' t respond: 1
Microsoft Teams meeting @

Jedn on your computer or moblle app

The lesson will also appear on the Calendar section of Teams. Students need to click ‘Join’ on the link to access the
lesson. Students will then be held in a waiting room until the teacher is ready to start the lesson.
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Microsoft Teams Q, Search

Calendar

[;j Today < > January 2021

18 19 20 e ‘
. Hednasdzy LIVE LESSON

20 Jan 2021 08:30 - 09:30
‘;;1‘{ < 3 LIVE LESSON
Honeybourne Luke Edit
9 AM
w LM E] Chat with participants
10 AM
o Honeybourne Luke
= -
TSTH/Cp Tx/Pel
11 AM EOTICT Field
10ny/Pe2 IR TWNE/Cp
12pm | GYM EO1 ICT

Below is a link to a Student and Parents guide to using Microsoft Teams
https://www.youtube.com/watch?v=SemjM2fHV2Q&t=375s

Accessing OneDrive

OneDrive is your personal online storage area in Office 365. From here you can create documents, share files and folders
of work with your teacher. When you share, you will need to give them rights to edit the document. You can also attach
links from here, specifically audio and visual files that you might use in Music. Any work that you complete here is
automatically saved, removed the risk of losing it.

R Email - Honeybourne Luke - Oul' X @ My files - OneDrive X @ Submitting Audio-Visual Filesto X | = =] X

€ c @& seahavenacademy-my.sharepoint.com/personal/honeybournel_seahavenacademy org_uk/ layouts/15/onedrive.aspx?id=%2Fpersonal%2Fhoneybournel_seaha.

ama
£ Search

Honeybourne Luke + New v T Upload 3 sync $ Automate IF Sort
B3 My files Folder
D Recent & Word
A Shared 8 B
AL o Modified Modified By File size Sharing You can upload a
Shared libraries 8
[ Jm— @ L o document from your
. P e e e computer by clicking the
. SEA-Home : o R - o R
B e s 15203 ovopounetste S ; upload button or click new
=(*,"YLL[H~5(HY(? TKAL-. Books \pril 22 H e L Privat tO Create a document

School Closure - Essential . g “ . B . .
— - . straight to your OneDrive

More libraries

coviD
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6 Email - Honeybourne Luke - Out X @ Aspire - OneDrive X @ Submitting Audio-Visual Filesto X | - a X

< c @ seahavenacademy-my.sharepoint.com/personal/honeybournel_seahavenacademy org uk/ layouts/15/onedrive.aspx?id=%2Fpersonal%2Fhoneybournel seaha Q # e g

Ay .

Search
Honeybourne Luke + New v @ Open Y Share 2 Copylink 4 Download [i] Delete =B Rename Automate £1 Move to s 1= So X 1 selected
B3 My files . . X
Link settings
D Recent
My files > Aspire Who would you like this link to work for?
&£ Shared Learn more
; @ 0
Recycie bk [ Name = Modified By File size Sharing

Shared libraries

Aspire at home H ik
SLT Documents ( “, eople with existing
B Aspire — Ho 7 KB 5
B (@) specifi !
e (&) Specific people
[x] Aspireyr8and 9 1 Ho B
B seoiome )
) Other settings
% W  Aspire.pptx Honeyboumne Luke 861 KB & Shared
. Science ks Allow editing
Computer-Science 7KAL-.. B Tutor Gre H; Lu P

School Closure - Essential
Bl scr i stait

- Continuity of Learning

More libraries

Return to classic OneDrive

6 Email - Honeybourne Luke - Out X @ Aspire - OneDrive X @ Submitting Audio-Visual Files to X + = o X
3 cC @ seahavenacademy-my.sharepoint.com/personal/honeybournel_seahavenacademy org uk/ layouts/15/onedrive.aspx?ic 2Fpersonal%2Fhoneybournel_seaha Q :
F y y.org y F f y
a—— -

£ Search
Honeybourne Luke @ Open ¥ Share 2 Copy link + Download i Delete =B Rename Automate 51 Move to : 1= Sort X 1selected @
B3 My files " X :
Send link
Y Recent

My files > Aspire )
£ Shared @) re ou specify can
&) ¥
Recycle bin [% Name Modified By File size Sharing

Shared libraries

Aspire at h

@  Aspire rotation .do

Pe
<] me Luke 328 K8
SEA-Home
Stience © @ Aspirepptx m Honeybourne Luke 861 KB f Shared
Computer-Science 7KAL-, @< Tutor Groups 2019 Honeybourne Luke 5K Private
@
School Closure - Essential © @

SEA All Staff

Continuity of Learning

More libraries

OneDrive apps

Get ti

Return to classic OneDrive
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Satchel One (Show My Homework)

All classwork and homework will be set on Satchel One.

Accessing Satchel One (Show My Homework)

step 1: GOOgIe lsatchel One' <« C & google.com/search?q=satchel+onefurlz=1C1CHBD_en-GBGBS3580q=satchel +one&iaqs=chrome.0.0i131i433i457]0i1311433]015]5.28918j0j158s0urc
GO g|e satchel one X 4 Q
Step 2: Click on the top link (www.satchelone.com)
QAI @ News [ Images < Shopping [ Videos  More Settings  Tools
About 52,500,000 results (0.29 seconds’
Step 3: Click ‘Sign in with Office 365’. If Office 365 s com <
has been opened, this will go to the page SalchelOnelloon i o
\When you visit any website. it may store or retrieve information on your browser, mostly in the
personahzed to the student_ |f Off|ce 365 hasn’t form of cookies. This information might be about you, your
H H L Logging i tudent
been opened, students will need to enter their R Lo o e e P
sChool |Og—i n details store or retrieve information on the instructions given to you by
’ Search for your school ... Logging in as a parent
Search for your school homework Log in to your account - Go to our
calendar. Enter your school login page or open our mobile
Log in

Login. Forgot password? Staf
Parent; Student. Sorry! We

More results from satchelone.com »

Submitting work through Satchel One (Show My Homework)

You are able to submit work online through Satchel One if the teacher has requested the work to be submitted online.
To submit the work, follow these steps:

Step 1: Go to “Submit”.

Step 2: Type a message for your teacher or even your full answer.

Step 3: Attach any files you need to, similar to how you would attach documents to an email. You are able to attach
multiple documents when you are submitting these.

Step 4: Click “Submit assignment to teacher” to send it your teacher.
For further instructions and a video guide on how to submit work on satchel please take a look at the following link:

https://help.satchelone.com/en/articles/2912000-submitting-my-work-online
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Accessing Hegarty Maths

While school is closed, most of your Maths work is to be completed on Hegarty Maths. Please make sure you always
check 'Show My Homework' first as this may not be the case for every single lesson.

If you do not know your Hegarty Maths password, here is what you need to do:

Step 1: Go to https://hegartymaths.com/

HegartyMaths

HegartyMaths has made a huge difference. In just a few
months our year 11s have logged many hundreds of hours on
the site and answered over 50, 000 questions.

Step 2: Click on Student Log in
Step 3: Type in our School name - Seahaven Academy

Step 4: Type in your First name, Last name, and your date of birth

Enter your details

Logging into Seahaven Academy. Not your school?
First hame
Last name
v January ~ 2016 ~
Next

Step 5: Click on the message that says "Click here to request your teacher to reset it"

Flezse enter your password to login.

Passjvord

Forgotten your password? Click here to request your teacher to reset it.

Step 6: Wait for your teacher to reset the password.

The best in everyone™
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Step 7: Once this is done, pick a password, type it in.

If you have any other problems with Maths, please email your Maths teacher.

MATHS

SPARX is currently used for Year 7 Maths homework.

To log into SPARX go to https://sparx.co.uk/

Step 1: If you haven’t used SPARX before: Click on the “New Sparx user?” button s
Not your school?
at the bottom
Username:
If you have used SPARX before: Click on Login and choose Student login from the i
drop down list Password:

sparx What s Sparx Maths?  Evidence  Aboutus  Communl ity International  News Book a demo Login A

Forgot login details

“.fq st’ (o | t hom e TRY NUMERISE FOR FREE “'-'"?e”s‘.e

New Sparx user? Click here
O ————

Step 2: (Only if you haven’t saved log in details previously). Start typing
“Seahaven Academy” and choose the school when it appears

SV AMATHS

Step 3: Type in your username and password Select your school

e of your school to begin searching.

Southdown Road, Newhaven, East i

Seahaven Academy ‘ East ‘
L

Sussex

Hampstead School London ‘
esthere Road, Hamg ondon, NW2 3RT .

Newstead Wood School

Avebury Road. Orpington, Kent, BR6 8SA

Setia EcoHill Malaysia

8 _lalan Ecobill 1 Mukim Getia Frolill Semanuih CSomonui

You're logging in to Sparx at Seahaven Academy. Orpington \

Not your school?

Username:

bartle

Password:

New Sparx user? Click here

Seahaven Academy
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https://sparx.co.uk/

If you have forgotten your login details, click on “forgot login details” circled below. Enter your details into the form and

click submit. TIP — Your login is always your first name followed by your second name with no space and all lowercase.
E.g. Donald Duck = donaldduck

SV MATHS

To reset your password, first we need you to enter
your details below:

You're logging in to Sparx at Seahaven Academy.

Not your school? Your first name:
Username: .
Please enter your first name
bartle
Password: Your last name:
Please enter your last name

Forgot login details i
Your date of birth:

Day - Month ~| | Year -

New Sparx user? Click here

The following box will appear:

Your teacher will have been sent a password reset request from

you. Please wait patiently until they reset it — it might not be 0Ok, we've let your teacher know that you want to
immediately, especially at the weekend! reset your password - refresh this page to see if

you can reset your password after your teacher
If that didn’t work (after waiting patiently) then email your has reset it for you

teacher directly.

Back to login @
If that doesn’t work, then email Mr Bartle

bartlej@seahavenacademy.org.uk

Seahaven Academy
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Accessing Times Tables Rock Stars

To access Times Tables Rocks Stars go to: https://ttrockstars.com/

Step 1: Click “Login” and then “School Pupils” S \

Step 2: Enter your username. This will always be the first 3 letters of your first ~ HI{REee Login ~ Resources
name followed by the first three letters of your second name, no capitals and
no spaces: e.g. Gerald Billingshurt would be gerbil FIvl Teachers

School pupils
by Times Tables Rock Stars. cai i Families
Tutors and tutees

Step 3: Click on “Password” Please note your password is 3 random letters set

Change School

If you have forgotten your password, then please contact the teacher who you would normally have for your Times
Tables Rock Stars lesson. If this doesn’t work, then please contact Mr Bartle: bartlej@seahavenacademy.org.uk

The office staff also have access to your password but please ask them as a last resort.

Students must have registered an account on Seneca using their school email address to be able to access the content.

Accessing Seneca

Step 1: Google Seneca to log in or go to : https://senecalearning.com/en-GB/ When you click on the link, you will be
taken to the below screen. Enter your school details. Use the same password you use to log in to the school system.

The best in everyone™
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i« & & appsenecalearming cosmysign-up

Sign up

Try without signing up?

First manme

l Euphemia

Ladt fdaims

| Screen

Ermeail
[;

amadeupname@seahavenacademy.org.uk

Password

BEEESEEEE

| agree ta the Terms and Conditions

Already hove an account? Lagin

Step 2: On the next screen Click that you are a student

Tell us about yourself 2 of 3 steps

2 = &

I'm a student I'm a teacher

Step 3: Enter your parent/carers email address (let them know you are doing this)

Seahaven Academy
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Complete your account 3of 3 steps

L _________________________________________________________]
Schoal WEar qroup

Seahaven Academy Year 8

Parent smao

reginaldscreenshot@gmail.com

¥ Children under 13 require consent from o teacher or guardian to use Seneca
Flease tick this box if you are over 13 or have consent to use Seneca

Previous step Finish sign up

Step 4: You should now be logged into the system

03 that you ore
M other teochers. You

' 1he <logs cettings

Next assignment due

Test 1

If you are trying to sign up to SENECA and it says your email address is already in use, it means you already have an
account.

e Try logging in using your school email address and password that you use
e If this doesn’t work, then click on password reset (press the blue log in below to get in to the log in screen and
then request a reset)

Seahaven Academy
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Sign up to join the class

First name

Euphemia

Last name

Screen

Email

beesleyt@seahavenacademy.org.uk

Password

SRR RRRRRRRRER

The email yvou entered is already in use, please try another one or login.

Sign up

Already have an acco

If you have checked all of this and there is still an issue, then contact your teacher

Note: Students can access many of the free resources by clicking on the “Students, use for free” tab on the front page.

The best in everyone™

Part of United Leaming

E Seahaven Academy



Working through a lesson on SENECA

To work through a lesson on SENECA, make sure you complete all the sections on the section that you are trying to
complete.

3l SENECA

Coding: Introduction

! 1
to Python v3 - Python />
Python is an example of a high-level programming language.
~ 1 Introduction to Python
31 Bt ———— v TR Make sure
~ 1.1 Python " 5 "% 11 - previesstresents. length; 1 < 11;
, et ). reove ) you always
e s click on
v 12 Input & Output v ootocted l.;:‘;:&“f:.f:;:fiff"’ e
solectedScopes [1]. sdestroy();
proviosstionents ] - selected these
v 1.3 Data Types 3 . loove(selected, function() {
What is Python? lements. splice(1, 1); Fl RST
v 1.4 Variables & Constants

* Python is a high-level interpreted programming language.

v 1.5 Operators * Python is used for general purpose programming.
* One of the key considerations in Python development is the readability )
« 16 Program Flow B And ensure you've

~ 2 Data Structures

v~ 3 Modularity

seen ALL of the
/ . .
© slides in the lesson

Make sure the above
two steps are
completed before
you click “continue”

< Review

v 1.1.1 Python

Your Python memory is ready to be stored. Seneca uses all
Where would you like to store it? SOI‘tS of fun and
interesting ways to
S keep track of how
you are
progressing.

TAORMINA:

Don’t worry about
this at the current
time.

—— Seahaven Academy
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Accessing Oak National Academy

Step 1: Google Oak National Academy and log onto https://www.thenational.academy/

Step 2: Click on pupils and click on subject
¢ e s =

Oak National Academy

Online Classroom

Nearly 10,000 free video lessons, resources
and activities, covering most subjects, from
Reception to Year 11

—
Find Lessons
Browse the classroom
Subjects Schedule Search Specialist

Step 3: Select the correct key stage (Key Stage 3 Yr 7,8 and 9 and Key Stage 4 Yr10 and 11)
Step 4: Select the subject you wish to study and then select the year group/unit or topic

Step 5: Follow the lessons provided. Lessons are there for you to follow, tasks to complete and quizzes

° Ld computing ®

Make sure you
always click on any
links in the centre
of the screen FIRST

Clid on the play button to start the video. If
your\teacher asks you to pause the video and

look &t the worksheet you should: When yOU'Ve
Play video %

Click "Close Video" finished with the
¢ Cligk "Next" to view the activity content on that
Youf video will re-appear on the next page, page THEN click

apfd will stay paused in the right place. “ ”
next

This tells you how
many sections the
lesson has

The best in everyone™
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When you have completed the quiz teachers may request a screen shot to do this following press print screen and the
paste it into Satchel One/SMHW.

NATIONAL

ACADEMY

Healthy Diet (Part 1) - Exit quiz ~ Totaloins [§]

This short quiz will assess content covered in this session and prior knowledge.

+ Name the process that describes the breaking down of large food 11
molecules into smaller molecules so that they can be absorbed by the
body. *

(O Respiration
PRT SCRN to copy screen

(O Photosynthesis

@ Digestion v Ctrl+V to paste

(O combustion

Feedback

Well done!

Accessing Languagenut

To access Languagenut go to www.LanguageNut.com

Remember usernames and passwords are case sensitive so make sure Lunguagenui'
capital letters are correct and there are no spaces.

Usernames and passwords will be attached to the Show My Homework instructions (as a PDF document
with the class-name as a title)

Step 1: Go to www.LanguageNut.com and log in.

Alternatively, on a tablet/phone go to the Play Store/App Store and download the free app — then log in. The
app is recommended for tablets/phones.

Step 2: You should see an assignment has been set for you.

The best in everyone™
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Step 3: Complete the assignment, multiple attempts are possible — you do not need to contact your teacher to
submit work as we can see what has been done.

Helpful hints:
e Remember to LOGIN and not sign in.
e Making notes on paper whilst you are working may help
e For the short writing tasks — make sure you don’t add extra spaces and that the accents are correct.

e If you have been set longer writing tasks or speaking tasks — these will be marked by your teacher
rather than LanguageNut.

Please ensure that you look at specific instructions from your teacher which will be on Show My Homework.

E-Safety

Remote learning tips from National Online Safety Seahaven
Academy

National
Online
Safety”

Remote learning outside the classroom ensures that students
continue to make progress. For students, it’s the perfect way
to ensure they still get the education they need, despite not
being at school. However, it also requires a level of discipline
and careful planning. That’s why we’ve created this guide to help students understand different aspects of
remote learning and to support them in ensuring their experience is as safe and secure as it can be.

1. TREAT REMOTE LEARNING THE SAME AS CLASSROOM LEARNING

Despite being at home, it’s important to remember the same rules apply as being in the classroom,
particularly in respect of behaviour and conduct. Focus on learning and don’t get distracted by your
surroundings.

2. USE CLASSROOM LANGUAGE

If you are encouraged to communicate through emails and online messages, don’t use shorthand text speak
and write as though you would speak in class. Remember to be respectful and polite and avoid positing
negative comments or spamming the chat. Full sentence answers should be used at all times.

3. TAKE REGULAR SCREEN BREAKS
Remember to have regular screen breaks in-line with the school day, try to get some fresh air and enjoy other
activities away from electronic devices.

4. ALWAYS CONDUCT REMOTE LEARNING IN AN OPEN SPACE AT HOME
To get the best experience from remote learning, it’s important to create the right environment around you.
Try to set up a desk at home in an open space so parents/carers can supervise if necessary.

5. ONLY COMMUNICATE THROUGH APPROVED SCHOOL PORTALS AND PLATFORMS
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It's important that you send messages and any pictures or images required for class through approved school
channels. These will be Office 365 and Show My Homework, though some subjects might use
other platforms, but your teacher will always direct you to these.

6. STICK TO TEACHER RULES AND GUIDELINES AROUND REMOTE EDUCATION

Ms. Christodoulou has issued you with guidance on remote learning and the rules to follow. Always

maintain positive classroom behaviour and remember that you are in a learning environment and not a social
setting.

7. DRESS APPROPRIATELY
As part of your remote learning, make sure you are awake in plenty of time and dressed appropriately for
school. Staff may ask you to turn your cameras on to interact in the lesson.

8. DON’T SHARE PASSWORDS OR OTHER SENSITIVE INFORMATION

In the same way you keep your personal details private, always keep these safe and never share them with
others. If you have forgotten your Office 365 password, please email your tutor to reset it. If your password is
department specific, you will need to email your subject teacher.

9. DON’T USE SCHOOL PLATFORMS TO DISCUSS PERSONAL MATTERS

It’s important to keep your school communication channels separate from your own personal communication
with friends and family. Don’t be tempted to engage in casual discussions or send images, videos or links

via official school apps or platforms that aren’t associated with your learning.

10. LOOK AFTER YOUR MENTAL HEALTH AND WELLBEING

Remote learning ultimately means working alone and missing out on daily social interaction with your friends.
If you ever feel frustrated, low or sad, it’s important to discuss how you feel with your parents or your friends.
Keeping in touch with friends over the phone or on social media can also help to keep your spirits up.

This link to the school website takes to a range of helpful websites that can support your mental
health: https://www.seahavenacademy.org.uk/news/coronavirus-covid-19
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